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ABTOHOMHAsI HEKOMMep4eCKast OpraHH3alHs
JOTMOJTHATEILHOTO NPOodeccnoHaIbHoro obpasoBaHust
«YueOHbI HeHTP AKaJTeMus»

[Ipaiic Ha naaTHble obpasoBaTebHbie yeayrd ot 01.04.2024r.
(0718 KOPROPAMUBHBIX KIUCHIMOG NO 3aNPOC) hopMUpyeM KOMMepyeckoe npedioxcerue)

PYKOBOJMTEJIM U BEAYIUUE CIIEUHAJHUCTbI OPTAHU3ALIMU

IMporpammbl npodeccHOHAIBHOT MepenoaroTOBKU

Ofsem CTouMocTh

/"
Hanvenosanue nporpaMmbi (aK. (py6.)
HAchl)
I JKOHOMHKA M VIIPaBIEHHE 345 37000
(keanuchurayus: pykogodumens op2anuzayul)
2 DKOHOMHKA U MEHEKMEHT FOCTHHHYHOTO MPEANPHATHA 345 37000
(Keanupurayus; pyKosooumenb 20CMUKUYHO20 KOMIIEKCd)
3. DKOHOMHKA M yTIpaBiieHne B cepe obCTyKIBaHNS OOLIECTBEHHOTO MHTAHUS 345 37000
(keanugpurkayws: pykosooumens NPEORPUAMUA NUMAHUA)
4. OpraEm3alnoHHO-aIMUHHCTPATHBHOE O0eCTIeYeHne N1eATeIbHOCTH PyKOBOAWTEN s opraknsatnn | 306 35000
(Keanughurxayua: ROMOUIHUK PYKOBOOUMeNs)
5. DKOHOMHKA H MEHEKMEHT B cepe vrpaBieH!H MEPCOHAIOM 303 35000
(keanuchuxayus: pykogooumenp omaoend Ynpasienua NepeoHanom)
6. VrpassieHHe NepcoHanom 273 - 28000
(KBaT uqf)um YUA, CREYUATUCHT N0 VAPUBICHUIO NEPCOHATON)
7. CrieUManHCT 110 KAOPOBOMY 1e10MPON3BOICTBY 260 26000
(Kgaaupukayus: CReyuanucm o Kaoposomy 0eronpousgodcmsy)
8. HrucnexTop oT1€m1a Kaapos 250 26000
(kéanuguxayua: cneyuarucm nO KAOPOSOMY 0€I10NPOUIEOICIMEY/MHCTIEKTOP)
9. OpraEm3alMoHHOe U T0KYMEHTALHOHHOEe 00ecredeHue yIpaBIeH s OpraHH3aLHed 289 28000
(K6aruGbURAYUA: CREyUaIen NO OP2AHUZAYUOHHOMY U QOKYMEHMAUOHHOMY obecnevenuio
VApasierus opeanuzayuu (oguc-venedocep))
10. JlokyMeHTaUHOHHOEe oBecreyeHHe YNpaBneHs opraHusamnei 256 28000
(xeanupurayus: Joxymenmoged / Creyuanucm no ynpasienuio O0KyMeHmamu opeanusayuu)
L1 DKOHOMHMKA M YIIpaBIeHHe B cepe nponax 295 40000
(kearuhurayus: pykoeedumens omoena npodaxc)
12. VrpasieHne MpoIaKaMH B OpraHH3alim 259 35000
(kearughurayus: cReyuaiucm no npedddicam)
13 JKOHOMHKE W YIpaBneHue B chepe TorHeTHKY 300 40000
(KQIUGUKAYUA. PYKOSOOUMETD OMACIA 10ZUCnUKY) :
14, OnepaunoHHas 1eaTeIbHOCTL B TOTHCTHKE 263 35000
(RGL&-'_-’_!JQZJIM‘GI,‘NX.’ L'J‘!BI(L'{.’ET}_.‘_{__'._FH RO 102HCMm IJ‘R‘L’)
15, COoBpEMEHHOE CKIIAICKOE XO3ACTBO 263 35000
(KearuuKaYUA: HAYATBHUK XOIAUCMBEHHO20 0MOL1a/3a8edVIOUUll cK1adoMm)
16. [OCTHHHMHBIH CePBUC 309 28000
(keanugpurayun: pykosooumens omadeid 20CmuHuyel) i
17. KonauTtepckoe u nekapekoe 1eno (Creyuaiucm no KoHoumepekoMmy u nexapekomy oeiy) 275 35000 |
: IMporpammvel noBbleHHs KBAIHGHKALNH |
1. CreuHasHeT Mo OPraHu3alHOHHOMY W A0KYMEHTALHOHHOMY 00ECTIeYEHHIO Y PABIEHHUS | 242 23000
opraiuzaumeii (opuc-mMeHeKep)
2, Y npaBJieHHE NEPCOHAIOM 233 22000
By JlokyMeHTalHOHHOE 00ecTieueHte YIPaBIeHHS MIEPCOHATIOM H apXHBOBEACHHE 186 21000
(CHeLHaTHCT 1O KaJIPOBOMY JIEJONPOH3BOACTBY)
4, - CekpeTapb pPyKOBOIHTE!A 158 20000
5. Jlenonpon3BOIMTE b OPraHH3aUHu 129 18000
6. VipasneHHe [epcoHaloM H KalpoBoe AeN0NPOH3BOACTBO B OPranH3alny 80 18000
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78 Kanposoe nenonpoussoiacteo + nporpamma | C 3apriata v yripagieHue nepcoHanom 8.3 72 16000
8. JokymentaunoHHoe o0ecriedeHne opranusaund 1 nporpamma 1 C JlokymMeHTOo060pOT 43 22000
9. JTOKYMEHTOOO0POT OpraHu3alii B KaIpoBoe AeJ0NPOH3BOACTBO 56 14500
10. JoxkymeHTaunoHHOe obecredyeH e YIpasleHIeCKkoH IeATeIbHOCTH H apXHBOBEEHHE 34 8000
L Kaznposoe 1eNonpor3BOACTBO H TPYIOBOE 3aKOHOAATENBCTBO 32 9000
12. CreumanueT no J0rucTHKe 72 28000
13. MeHeLxep 110 npogakam 67 28000
14. KareropuiiHblii MEHeLKep 66 28000
15. CrieHHaIHCT 10 3aKYTIKaM B KOMMEPHECKOi opraHizaltu 62 28000
16. MeHemiep ckana 57 22000
17. Kanbkynsiuus B o6111ecTBE HHOM MTHTAHNH 30 16000
18. TexHOI0ruH BBINOIHEHNA (PAOPHCTHYECKHX padoT 46 30000
19. | 3aBemyiomas 1o Taxy/crapiuas ropHHHHAsS FOCTHHHYHOTO MPeanpUATHS (ToNIbKO Ha nuatgopve) 136 10200
20. AIMHHHCTPATOpP TOCTHHHYHOIO NMpeanpHaTis (Tojbko Ha niathopme CO) | 60 7500
21. TopHudHas (Tolbko Ha nuatgopme CJ10) L 28 6500
BYXI'AJTEPCKHH YUET H HAJIOTOOBJT0KEHUE
[lporpamma npud:eccnoa;b_rioﬁ nepenoaroTosxy (pabora B rpynmne)
1. Byxrantepckuii yuet i HanoroodaomkeHue oprannszaunu v 1 C dyxranrepus
(kBanuduxauns: Syxranrep 6 ypoBeHb) 322 34500
2. IMporpamma npodeccHoHAIBHOIN MEpPenoaroToBKH (MHINBHAYA bHAsA Gopma obyueHns)
3. Byxrantepckuii yuet u Hanoroobnokenne opranuzamuu u | C Syxrantepus
(kBanndukanums: Oyxrantep 6 ypoBeHs) 122 52500
Qunoe obyuenue (paboma UHOUGUOYATLIO) + CUCMAHYUOKHAA hopma ofVieHUs
(ofipazoeame.biias miamgopyal
Ilporpammbi nosbilienya KBaaudurkaunn (pabora B rpynne)
4. | byxranrepckuii yuer u Hanoroo0dnoxeHue opranusaudu + 1C Oyxrantepus | 185 | 25500

CHELKYPCBI 171 MPOPECCHOHAJIOB MO AKTYAJILHBIM HAITPABJIEHUAM PABOTHI B 2025 TOIY

Huaueuayaasroe obyuerne wan padora B munurpynne (2 yen)

O6racme Gyxeanmepcko20 U HAN0206020 VHema (U3 packema cmoumocme | ak .y, pabomet ¢ npenodagameiem om 1000 pyé,)

1. CocrasneHue OVXralTepckoit H HANOroBOi OTHETHOCTH B KOMMEpPHECKOH OpraHu3aliiu 40 31500
2. BvxranTepckuil yHeT M Hajloroo0aokeHe 118 pyKoBoauTenei 40 27000
3. byxraarep no yyerty Tpya u 3apadoTHOIN J1aTel, Baovas nporpammy 1C: 3VII 40 24000
4. ByXraiTep co 3HaHHEM KallpoBOTo el1oNpon3eoacTsa U nporpammel 1C: 3V 40 24000
= byXranrepckuil yueT M HaJlorooda0KeHHE MAJIoro M cpeadero Ou3Heca 40 24000
6. Oxenpecce — kype: Oyxrantepckuit yaer 1 Hanoru ~ 1C: byxranrepus unu 1C: 3VII 40 24000
7. ByxranTepckuii y4eT n Hajoroodmoxenne B PO, (Jlna 6yxrantepos n3 bamxnero 3apyGexbs) 40 24000
8. byxratrep-kaccup 18 18000
9, Teopus OyxraaTepckoro yiaera H Hanoroo0I10keHHs KOMMepyUeckoil opraHu3aumim 20 22500
10. Yuer H 0TYeTHOCTb MHAHBHAYAILHOIO PeANpPHHHUMATES 16 18000
11. Cuctembl Hanorootnoxenus B PO. Pacuer Hanoros 16 18000
12. CrienyabHble HAIOMOBbBIE PEKNMBI 16 18000
13. VyeT ToBapHO-MaTepHaIbHbIX LEHHOCTEH 16 18000
14. VueT pacueToB ¢ KOHTPAreHTaMH 16 18000
15. VYuer 1BWKeHNA JEHEKHBIX CPEICTB B OpraHH3aliu .16 18000
16. VyerT 3apmiaThl H CTPAXOBbIX B3HOCOB I 1 13500
17. Byxranrepckas 0T4eTHOCTb ¥ aHains3 (PUHAHCOBLIX Pe3Y/ILTATOB AEsTEIbHOCTH opranusaunn | 16 13500
18. HJIDJI. OcHobHble w3MeHeHHs. Pacuet 6-HJIDJ] no HOBbIM NMpaBiiaM [ 16 6000
19. VCH - nanorossle n3menenus. Meuncaenne u ynaara HJC 16 6000
Obnacme ynpagierus NEPCOHAION U Kaoposozo yyema

CospemenHble HR-TexHonornu B padoTe criellMaIHCTa 10 VIPaBJIe HUIO epPCOHANOM | 16 18000
2: Creunanyer no noadopy nepcoHana ' pexpyTep 16 18000
3. Oco6eHHOCTH peryTHPOBaHHS TPYI0BLIX OTHOLIEHHIT B OpraHM3aiuu 16 13500
4. TpynoBble OTHOLWIEHNA ¢ HHOCTPAHHLIMH PabOTHHKAMH H MHIPALUMOHHBLINH yueT 16 13500
5 KoHTpoib, aHann3 1 obecrieyernie KaapoBoii 6e30NnacHOCTH B OpraHH3aliiu 16 13500
6. Kazaposoe 1e100pou3BOIACTBO — HOBbIE TPedOBaHM U H3IMEHEHHS 16 6000
7. Co6op, oGpaboTka 1 3a1UMTa NEPCOHAIIBHBIX JaHHBLIX B KaZpoBoii ciryxle opranusaunn 16 | 6000
8. BHeapenue npodeccHOHAIBHBIX CTAHIAPTOB B OpPraHM3aumnu 16 6000
9. BeneHue BOMHCKOTO YHeTa B OpraHi3aluu 16 6000
10. HoBsle npasuiia NOATOTOBKH H XPAaHEHHA AOKYMEHTOB B OpraHH3aliu 16 6000
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HHOOPMAUMOHHBIE TEXHOJIOI'HH
Ilporpammel nosbilieHHs KBAAHGUKAUMN (HHIHBHAYATLHOE obyueHue)

Boavoocen uHOUBUOYaTsHBIN NOOGOP Konuyecmsa wacos obyuenus, (paciem obwert cymmul - 1 ax.u. om 1000 pyb.)

Mossimenue kaanduraunn no nporpammam 1C

HHbopMalHoHHbIe TexHonorun: nporpamma 1C: Byxranrepns 8.3 16 16000

UHpopMalHOHHBIe TeXHOMorHK: nporpamyma 1C: 3apniata u yrpasieHue NIepcoHaloM 8.3 . 16 12000

UndopMaunosHble TexHonoriy: nporpavma 1C: Ynpaeienne topropiei | 1 2+Cxknan 16 12000

MHdopMauHoHHble TexHoorum: nporpamva 1C: YipasieHue Toprosiei 11.2 (Po3Huua) 16 12000

Undopmannortbie TexHonorun: nporpamma 1C: Otens (toasko CJ10) 16 16000

UHdopMaiioHHble TEXHOTOrHH: mporpamMma 1C: YrpaBienue toprossieii + 1C 3aprnara u 16 16000
ynpaBieHne nepcoHaiom 8.3 (creunanbHoe NpeIoKeHHe)

O6yuenne nporpammam Microsoft: Word, Excel

Boamooicen unOusudYaibHbill No0BOP KOTUHECMBa 4acos 0Gyuenus, (paciem obujen cymmol - 1 ax.w. om 1000 py6.)

HUnpopmarmonnsle Texuonorun: Ocnoset ITK — paboTa ¢ TEKCTOBbIM PEIAKTOPOM

Boamooicen unousudyanbHelii no060p Koluyecmsa 4acos obyyenws, (paciem obuei cymmet - 1 ax.u. om 1200 py6.)

UHpopmaunonHble TexHOT0rHK: nporpamma «Microsoft Excel» (HayanbHbIA YPOBEHS)

HHdopmMaunoHHbIE TEXHOIOTHH: NpoTpaMma «Microsoft Excel» (cpeanmii ypoBeHs)

W HdOpPMaLMOHHBIE TEXHOIOTHH: Nporpamma «Microsoft Excely (IpOABHHY ThIH YPOBEHB)

MPOIrPAMMBI IPO®ECCHOHAJIBHOI'O OGYYEHHS

1. Jenonpon3soaureiib 250 22000
2. CekpeTapb — aZIMHHHCTPATOP 250 22000
3. PekpyTep 250 22000
4. KranoBuwuK 3 paspsan 250 22000
5. OnepaTop 3/1eKTPOHHO-BBIYHCTUTELHbIX i BbIYHCINTENbHBIX MAILUH 3 paspall 158 22000
6. Kaccup 10prooro sana 2 paspsas 150 16000
7. Konaurep 3 paspai 210 20000
8. Konautep 4 pazpan 175 | 20000
9. [Mosap 3 paspan 210 20000
10. IMTosap 4 paspsan 183 20000
L1, [Tosap 5 paspan 108 22000
12. [IpuroToBuTENE HANNTKOB /bapucTa/ 84 10000
13, Bapmen-Oapucra 4 paspsn 150 15000
14. Tlekaps 3 paspsii 201 22000
15. [TopThe (AIMMHHCTPATOP rocTHHMLEI) (Tonbko Ha miatdopme CHIO) 168 9500
16. I'opuuuHas (1o/1bk0 Ha wiargopme C/10) 65 7500
OBLIEPA3BHBALIHE [TPOT'PAMMbBI H TPEHHMHI'H
CTOMMOCTb 0HOTO
HaumenoBanue i
aK.uaca (pybaeii)
1. | MuausnayaibHble 3aHATHS 110 NPOrpaMMaM JONOJTHHTEILHOTO npodeccHoHanbHOro 00pajoBaHus,
obmepa3BUBAOLINM NPOrpaMmam |
2. | HuauBuayansHbie 3aHATHS N0 NPOTrPAMMAaM (BRIGOD KO THHECTBA HACOB):
1. I{apbcpl-me KOHCYILTHPOBAHKE! ﬂpO[l}()pl{c][']'&]_lH}i.' NOAMOTOBKE PEIOME, NOArOTOBKA K cobeceaoBaiuio ot 1000 3a 1 ak. yac
HT.O
2. WndopMatmonnsie Textoaorun: mporpavma 1C: 3VIL VT, byxranarepns.
3. Ocuos [K
4. DaopHCTHEA
3. | KoHcyJbTauuu no BONpocam NpaKTHYECKOH AesTelLHOCTH NpeanpusiTd or 2000 3a | ak.4ac
4. | Tpenunrn: (cKuaKH HA KOpriopaTHBHOe oby4enne) or 2000 13a 1 ak.uac

[Mcuxonorus ynpapienua

DpdexrTupHpii pyKopoanTels

JupexTop no po3HuLe

Mponaskn po3HAHHOM Marasuie

TMossimenue 3¢ perTHBHOCTH paboTH MEHEIkepa MPOIAK
Vnpasienne KOHIHKTHON cHTyauweli ¢ KIHEHTOM
KareropuiiHpli MeHeAHMEHT

AKTHBHBIC MPOJAKH 1718 HOBHYKOB

. Cnenmammuet no X0JI0OHBIM 3BOHKAM

10. TleperoBops! € MOCTABLIMKAMH: MPHEMbBL METOILI H HHCTPYMEHTbI
11, PexpyTHHT, alanTauxs H OLEHKA KaHINAATOD Ha 10/DKHOCTL

OO NGV B =

CKHWIKW HA OBYYEHUE
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CKUJIKW HA OBYUYEHHE

KaTeropus caywmarened

Pasmep ckuaku Ha onaary obyqenns 8 AHOIIO
«YuebHbIH UEHTP ARAEMUSA?

IleHcHOHEpBI 10%
JI¥La ¢ orpaHHYE€HHBIMH BO3MOKHOCTAMH 310POBLA 10%
Buimyckaukn AHOMIIO «VueGubiit ueHtp Axanemus» (mpu 50% -
MOCTYIIEHHH Ha BTOPYIO 00pa3oBaTebHY O MPOrpaMMy B TEHEHHE

y4eGHOro rosa B rpymne)

Brinyckuukn  AHOJIIO  «VueBublit  UeHTp  AKazeMmusy» 10%
(GeccpouHo) Ha 00yUeHHE B TPyIe

3aounas (opma OOyueHHs Ha OOpasoBaTe/bHON miIardopme ¢ 20%

NMpUMEHEHHEM HCKTIOYHTENBHO JHCTAHUNOHHBIX TEXHOJIOTHii
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